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CHAPTER I. 


Organization. 


Secrion 1. A meeting of the Board of School Com- First Meeting. 
mittee shall be called by the secretary during the first 
week of each municipal year. 

Sect. 2. At the first meeting of the year : 

A president shall be elected by ballot for the ensuing President, » 
year. 

A secretary and a page shall be elected by ballot and Secretary, 
their salaries fixed. ‘They shall hold office until their § 313. 
successors are chosen. 

The standing committees shall be appointed as follows : Standing 


ommittees. 


Committees of five, one from each ward : — § 12-30, 33, 34, 
39, 48, 49, 50, 


On Teachers; Text-books ; Schoolhouses ; High Schools; 11% "1: 
Training School; Kindergartens; Evening Schools; 
Special Studies. ; e 

Committees of three members each : — 

On Rules; Finance; Supplies; Hygiene. 

Ward committees consisting of the members from each 
ward. 

Also the estimates for the current financial year as sub- ee 
mitted by the committee on finance shall be considered. 


CHAPTER II. 


Rules Governing Meetings. 


Srction 3. Regular meetings of the Board shall be Mectings. 
held monthly at such times as shall be determined by 
vote. Special meetings of the Board may be called by 
direction of the mayor, or, in his absence from the city, of 
the president, and shall be called by the secretary upon the 
written request of three or more members of the Board. 
A notice stating the object of such meeting shall be sent 
to each member at least forty-eight hours previous to the 


meeting. 
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Order of Srcr. 4. The order of business shall be as follows : — 
usiness. 


1. Approval of the records of the last meeting. 

2. Communications from his Honor the Mayor, the City Coun- 
cil, or other city officers. ; 

3. Nominations of teachers and other communications from 
the superintendent. 

4. Reports of committees. 

5. Unfinished business of previous meetings. 

6. Orders, resolutions, petitions, ete. 

Quorum. Sect. 5. Hight members of the Board shall constitute 
a quorum for the transaction of business, but a less num- 
ber may adjourn to a definite date. 

Suspension Of Pa SECT.AG: The consent of three-fourths of the members 
present at any meeting shall be requisite for the suspen- 
sion of any of these rules. | 

Amendment of Secr. 7. Any amendment of these rules shall be pro- 

ules. ; <i 2 

§ 24. posed in writing and referred to the committee on rules, 
who shall report thereon in writing at the next regular 
meeting ; and a vote in favor of the proposed amendment. 
of two-thirds of the members present shall be necessary 
for adoption. 

Expenditure Secr. 8. A yed and nay vote shall be taken on all 

of Money. of. i 

§ 25, 26, 27, 39. orders authorizing the expenditure of money and on all 

orders increasing salaries. 

Action on Sect. 9. No nomination, except of candidates for 

Nominations. 2 aaa : : 

§ 20, 21,33-37.. re-election and of principals of evening schools, shall be 
acted upon before the next regular meeting succeeding 


that at which it is made. 


Yacaney in Sect. 10. When a vacancy occurs in the school com- 
chool Com- - . § 
mittee. mittee, a committee of three members shall be appointed 


to confer with a committee of the board of aldermen, and 
they shall, one week before the time appointed for the 
convention, report to the members of both Boards, the 
names of one or more candidates for election to fill the 
vacancy. 


CHAPTER III. 
Duties of Officers and Committees. 


Chairman. Section 11. ‘The mayor, as chairman ex officio, or in 
§ 1, 2, 12, 13, 85... : ; : 
his absence the president shall preside at the meetings of 


the Board. 
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Sect. 12. All committees shall be nominated by the Committees 


ais ; Appointed. 
presiding officer unless otherwise ordered by the Board. $* 
vIn ; ‘ i j it] Secretary. 
Sect. 13. The secretary shall notify in writing the Spey 


members of the Board of all meetings; call special meet- 
ings of the Board when requested to do so by the mayor, 
by the president, or by three or more members of the 
Board; attend the meetings of the Board; record its 
votes, orders, and proceedings in a permanent record book ; 
report the same in some paper printed in Cambridge; and 
send a copy of this report to each member of the Board 
and to the principal of each school ; notify each member 
of every committee of his appointment, stating the names 
of the other members of the committee ; preserve files of 
communications and documents belonging to the Board ; 
furnish all teachers appointed by the Board with certifi- 
cates of their qualifications; prepare the school returns 
required by the statutes; act as secretary of all standing 
committees if so requested by them; and perform such 
other duties as pertain to the office of secretary. 

Secr. 14. ‘The committee on teachers shall consider Committee on 
all nominations made by the superintendent for the posi- 3.3) 354 
tions specified in section thirty-three. ‘They shall confer 
with the superintendent, consider the reports of the ex- 
aminers deputed by him, make further inquiry at discre- 
tion, and report to the Board for final action. 

Srecr. 15. Any nomination referred to the committee een ae 
on teachers snall lapse at the expiration of four months, $* + 
not counting the summer vacation. A person who has 
failed of confirmation shall not be nominated to a similar 
position within two years, except on the approval of this 
committee. 

Sect. 16. This committee shall consider all recom- Fromotions of 
mendations for promotion of teachers made by the super- $*: 
intendent; make such inquiry as seems best, and report to 
the Board for final action. 

Secr. 17. ‘This committee shall inquire and report to Success of 
the Board in executive session, as to the success of any sien 
teacher in the employment of the city, when so requested 
by any member of the Board or by the superintendent ; 


Committee on 
Text-Books. 
§ 2, 19, 30, 43. 


Books for. 
Examination. 


§ 13, 18 


Committee on 
Schoolhouses. 
§ 2, 30. 


Janitors. 
§ 9, 49. 


Truant 
Officers. 
§ 9, 50, 56-63. 


Various 
Standing 
Committees. 
§ 2, 30, 33, 34, 
37, 53, 117, 118. 
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and no teacher whose success is under inquiry shall re- 


ceive the regular increase of salary, except on the recom- 
mendation of this committee. 

Sect. 18. ‘The committee on text-books shall report 
to the Board on all proposals involving changes in text- 
books. This committee shall examine the reports on 
text-books made by the superintendent and the persons de- 
puted by him, and make such further inquiry as they 
may deem needful. No change in text-books shall be 
made, and no text-book shall be adopted, except by a 
two-thirds vote of the Board, after notice has been given 
at a previous meeting. 

Sect. 19. Whenever the committee on text-books 
recommend the introduction of a text-book, the secretary 
shall request the author or publisher of the book to furnish 
each member of the Board with a copy thereof for exami- 
nation ; provided that the committee on text-books may 
at their discretion waive this requirement and request the 
author or publisher to deposit at the office of the super- 
intendent such number of copies as may be necessary for 
examination by members of the Board. 

Sect. 20. ‘The committee on schoolhouses shall con- 
sider every matter relating to the erection or alteration of 
a schoolhouse that may be referred to them by the Board, 
and shall report in writing such recommendations in each 
case as they may deem expedient. ‘They shall, from time 
to time, examine all the schoolhouses in the city, and 
annually, in the month of December, and at such other 
times as they may see fit, report upon the sanitary 
condition thereof. All nominations of janitors of school- 
houses shall be referred to this committee and the work 
of the janitors shall be done under their direction. 

Sect. 21. This committee shall supervise the work 
of the truant officers. Annually, at a meeting in June, 
and when vacancies occur, this committee shall nominate 
persons for election by the Board as truant officers. 

Sect. 22. ‘The committee on high schools, training 
school, kindergartens, and evening schools shall supervise 
these respective schools. 
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Sect. 23. ‘The committee on special studies shall super- Special Stud. 
vise the instruction in botany, drawing, music, and sewing. 5" zo, 33, 

Sect. 24. The committee on rules shall consider every Committee on 
proposition to repeal or amend any rule, and _ report $2, 7,30. 
thereon in writing at the next regular meeting of the 
Board, giving the reasons for or against the proposed 
change. 

Sect. 25. The committee on finance shall examine, Committee on 
audit, and approve all bills and pay-rolls and make a $277, 90,59, 
report to the Board of all such accounts at the next meet- 
ing; and they shall submit each month a statement show- 
ing the appropriations, expenditures, and balances unex- 
pended. Annually, in the month of December, this 
committee shall submit in print to the Board an estimate 
of the amount of money required for the support of the 
public schools during the current financial year, and this 
estimate shall be considered by the Board at its first meet- 
ing in January. 


’ 5 Mh; ; ; { 2 +_ Change of 
SxcT. 26. This committee shall consider all proposi- ¢)2nge 


tions referred to them relating to changes in the salaries of ‘* ** 


teachers and shall report in writing at the next regular 
meeting such recommendations as they may deem expedient. 

Sect. 27. ‘The committee on supplies shall have exclu- Supplies. on 
sive authority to direct the purchase of all text-books and $ 2:25, 30, 48, 55. 
supplies and to make regulations necessary for their care. 

All bills for expenditures by direction of this committee 
shall be approved by not less than two members thereof and 
submitted to the committee on finance. 

Srecr. 28. The committee on hygiene shall consider Hygiene. on 
matters relating to the health and physical welfare of the 8? 3% 3. 
pupils; and supervise the work of the director of physical 
training. 

Srecr. 29. ‘The members of the Board from each ward Ward 

Committees. 
shall constitute the ward committee. The schools in the $® *: 
several wards, which are not under the direction of a stand- 
ing committee, shall be under the charge of the ward com- 
mittee. ‘'his committee may assign the schools to the 
members, who shall have oversight of their respective 
schools, and may make such temporary arrangements 


Annual 
Reports of 
Standing 
Comnittees. 


Election. 


Supervision. 
§ 42, 46, 54, 72, 


74-78, 81, 95-97 


99, 101, 104, 
105, 106, 108, 
121, 125, 128. 


Nomination of 


Teachers. 
41, 66, 79, 101, 
118, 119. 


Examination 
of Teachers. 
§ 14, 17, 22, 23, 
oD. 


§ 22, 23, 29, 35- 
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as are found necessary in cases not provided for in the 
rules. 

Sect. 80. Each standing committee except the ward 
committees shall make a written report to the Board in 
December. 


CHAPTER IV. 


Duties of the Superintendent. 


Section 31. Annually, at a meeting in June, the 
Board shall elect a superintendent of the public schools 
and fix his salary. He shall enter upon his duties the 
first day of September following. 

Sect. 82. ‘The superintendent shall have the care and 


’ supervision of the schools under the direction of the Board ; 


shall see that its rules are carried into effect, and perform 
such other duties as the Board shall direct. 

Sect. 833. The superintendent shall make in writing, 
except as otherwise provided in these rules, all nomina- 
tions of teachers in the schools, after consultation with 
the committees of the schools in which the nominees are 
to serve, and these nominations shall be referred to the 
committee on teachers. For a nomination to a position in 
a high school or a grammar school, the superintendent 
shall also consult the principal of the school. 

Sect. 34. When a teacher has been nominated for a 
position in a kindergarten or primary school, or for a posi- 
tion below that of principal or master in a grammar school 
or high school, two persons of experience among the teach- 
ers who are not connected with the school in which the 
nominee is to serve, shall be deputed by the superintendent 
to visit the teacher nominated and to examine him at work. 
Each person so deputed shall report in writing to the super- 
intendent; and these reports shall be kept on file by 
him and shall be open to inspection by members of the 
Board only. For a nomination to a position in a high 
school, the superintendent, with the consent of the commit- 
tee on high schools, may dispense with such examination, 
or may depute as examiners teachers connected with the 
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school in which the nominee is to serve, or persons not in 
the service of the city. 

Sect. 35. Nominations of principals and masters in Nominations 
high and grammar schools, of directors, and of supervisors $ 33, 79. 
shall lie upon the table at least one month. All papers, 
testimonials, and other evidence bearing upon the qualifica- 
tions of such nominees, shall be kept on file in the office of 
the superintendent and shall be open to inspection by 
members of the Board only. 


Sect. 36. The superintendent shall prepare and submit Hist of ‘ee 


. : ah : Re-election. 
to the Board annually, at a meeting in June, a list of teach- $9. 33, 64, 


ers recommended by him for re-election. 
Sect. 37. He shall make nominations of principals of Teachers in 


Evening 
the evening schools at the regular meeting of the Board Ae 


in September. Assistants in the evening schools, not — 
to exceed one for each eight pupils, shall be appointed 

by the superintendent, after consultation with the com- 

mittee on evening schools. 

Sect. 38. He shall make in writing all recommenda- Promotion of 
tions for promotion of teachers, and these shall be referred 8 1° 76 7- 
to the committee on teachers. 

Secr. 39. He shall have authority to transfer teachers Transfer of 
from one school to another, but he shall report all trans- § 26. 
fers to the Board at its next regular meeting. Any 
change of salary of teachers transferred shall be referred 
to the committee on finance. 

Secr. 40. He shall have authority to employ as many Substitutes. 
substitutes and temporary teachers as may be necessary to 
take the places of absent teachers. 

Secr. 41. He shall have power to suspend any teacher Suspension of 
but shall report such suspension at the next regular meet- S !- 
ing of the Board. 

Srct. 42. He shall advise the teachers as to the Deg Leecrers 
methods of instruction and management, and for this pur- § 82, 78. 
pose he may hold meetings of the teachers and may dismiss 
their respective schools at such time as he may think best, 
not exceeding one day in each term. 

Srecr. 43. All proposals for changes in text-books shal] Changes in 


: , A Text-Books. 
be made to the superintendent. If believed by him to de- $18. 


Attend Meet- 
ings of the 
Board. 

§ 3, 31. 


Annual 
Report. 


Suspend 
Schools on 
Stormy Days. 


Election. 


Supplies. 
§ 8, 27, 80, 81, 
92. 
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> 


serve consideration, he shall appoint two persons, one of 
whom shall be a teacher in the service of the city, and 
they and the superintendent shall examine and each make 
a written report on the proposed books. ‘These reports 
shall be kept on file in the office of the superintendent, 
and shall be open to inspection by members of the 
Board only. Changes so considered may be recommended 
to the Board for adoption, when they shall be referred 
to the committee on text-books. 

Sect. 44. He shall be vresent at all meetings of the 
Board except while the election of the superintendent is 
under consideration, and may speak on all questions. 

Srct. 45. He shall make a written report to the Board 
annually, giving an account of the schools and making 
such suggestions as he may deem advisable. 

Sect. 46. He shall have authority to suspend the 
grammar and primary schools and kindergartens on stormy 
days, and on very stormy days, the high schools. ‘The 
signal for this is five strokes of the fire-alarm repeated 
once. When given at 8.15 A. M., the morning session of 
the grammar and primary schools and kindergartens shall 
be omitted; when given at 12.45 p. M., during the months 
of November, December, and January, or at 1.15 P. M., 
during the other months, the afternoon session shall be 
omitted. When given at 7.30 a.M., there shall be no 
session of the high schools. 


CHAPTER V. 


Duties of the Agent. 


Section 47. Annually, at a meeting in June, the 
Board shall elect an agent and fix his salary. The agent 
shall be the executive officer of the standing committees of 
the Board, and shall enter upon his duties on the first day 
of September following. 

Sect. 48. Under the direction of the committee on 
supplies, he shall purchase, distribute, and have the care of 
all books, apparatus, and supplies furnished for the use of 
pupils, teachers, or officers of the Board; keep account 


RULES OF THE SCHOOL BOARD. 11 


of the same, and, annually, in the month of November, 
make a detailed report to this committee of all such pur- 
chases and distributions, and also of the stock on hand. 

Sect. 49. Under the direction of the committee on epiedtee 
schoolhouses, he shall supervise and direct the work of the 
janitors of schoolhouses and report to the committee such 
matters as seem to need their consideration. He shall pre- 
pare and approve, on behalf of the Board, the pay-rolls and 
bills of the janitors. 

Secr. 50. Under the direction of the committee on eroie 4 
schoolhouses, he shall consider all cases of truancy, of per- 
sistent violation of the rules of school, or of juvenile 
vagrancy ; of unlawful detention from school, or neglect by 
parents ; or of any failure on the part of pupils or parents 
to comply with the rules of the school committee or the 
public statutes relating to the schools. He shall certify the 
records of any such case when it is presented before the 
district court, and shall exercise such supervision of the boys 
who are sent by the court from Cambridge to the Middlesex 
county truant school as may be allowed under the statutes, 
He shall, on the behalf of the Board, examine and approve 
all bills for the expenses incurred by the city because of 
such children. 


Srecr. 51. He shall direct the taking of the school cen- School Census. 
sus required by the public statutes and shall obtain the 
statistics of the private schools in the city ; the expense so 
incurred shall be charged to the appropriation for incidental 
expenses. 
SxcT. 52. He shall have supervision of the attendance State Wards, 
Non-Resident 
of state wards in the schools and present bills for the tuition zope 
of these children to the state board of charity; he shall at- 
tend to the collection of the tuition of non-resident pupils. 


Sect. 53. Under the direction of the committee on Schools 


evening schools, he shall supervise the organization and ‘”* 6 128-131. 


management of these schools. 

Srcr. 54. Under the direction of the superintendent ego 
of schools, he shall consider all cases of tardiness, absence, 
or disobedience referred to him by the superintendent. 


Bills, Pay- 
Rolls, ete. 
§{25, 27, 48. 


Election. 


’ 


Duties. 
§ 21, 50, 75. 


Prosecution of 


Offenders. 
§ 50. 
Inspection of 


Factories, etc. 


Records and 
Reports. 
§ 21, 50. 


Visit Schools. 
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Sect. 95. He shall prepare and submit to the respec- 
tive committees all bills, pay-rolls, estimates of expendi- 
tures and financial reports; shall purchase, distribute and 
keep account of tickets ordered for the use of members of 
the Board, the officers and special teachers; and perform 
such other duties as the several committees may‘from time 
to time require. Annually, in the month of November, 
he shall report in writing to the several committees. 


CHAPTER VI. 


Truant Officers. 


Section 56. Annually, at a meeting in June, the 
Board shall elect the truant officers and fix their salaries. 
They shall enter upon their duties on the first day of 
September following. 

Secr. 57. They shall devote all their time to the duties 
of their office; shall inquire into all cases of absence, 
truancy, juvenile vagrancy, persistent disobedience to the 
rules of school, or of unlawful detention from school ; and 
they shall report to parents all cases of suspension from 
school. 

Srecr. 58. They shall prosecute in the name of the 
city, when so directed by the agent, all persons violating 
the public statutes relating to school attendance. 

Sect. 59. They shall visit and inspect each month 
while the public schools are in session, all factories, work- 
shops, and mercantile establishments in their respective 
districts, and ascertain if there is any violation of the pub- 
lic statutes relating to the employment of children therein. 

Sect. 60. They shall keep a record of ail cases of 
truancy and other violations of the public statutes relating 
to school attendance, showing the name, age, and residence 
of the offender, and the nature of the offence. ‘They shall 
make a monthly report in writing to the agent. 

Secr. 61. They shall visit each school at least once a 
day, unless otherwise directed by the agent. ‘hey shall 
prevent children from loitering about the school premises 


to the annoyance and disturbance of the neighborhood. 
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Srecr. 62. TheyZshall notify the teachers of all cases Contagious 
; : j ; Diseases. 
of contagious and _ infectious diseases reported by the board § 88-91. 


of health. 
Srecr. 63. ‘Truant officers may be detailed by the agent Evening 
d : ; i Schools 
to attend the evening schools to assist in the preservation $5: 
of order. 


CHAPTER VII. 


Election and Salaries of Teachers. 


Section 64. Annually, at a meeting of the Board in pe 
June, the teachers shall be elected and their salaries’ fixed, 
service to begin on the first day of September following 
and to continue at the pleasure of the Board for one year. 

Sect. 65. <A person to be eligible to the position Se cents 
teacher in a kindergarten must have had a course in a 
high school, a course in a kindergarten normal school, and 
-must be able to play the piano; to be eligible to a posi- 
tion in a primary,or grammar ‘school, he must have had 
a course in a high school, a course in a normal school and 
a year’s experience in teaching ; to be eligible to a posi- 
tion in a high school, except in the manual training de- 
partment of the manual traiming school, he must be a col- 
lege graduate. Equivalent preparation may be accepted. 

Secr. 66. ‘The names of teachers who are temporarily Temporary 

eachers. 
employed in any school shall be placed on the pay-roll and $ > 4°. 
the correctness of their bills certified by the superintendent, 


ry 


Sect. 67. All teachers, except those in the Rindge payment of 
manual training school and the evening schools, shall be So5 
paid one-tenth of their annual salaries at the beginning of 
each month except the months of August and September. 

The teachers in the Rindge manual training school shall 
be paid one-twelfth of their annual salary at the beginning 
of each month. ‘he date of regular increase of salaries Regular In- 
shall be the first day of September, December, or March, Salaries. 
whichever is nearest the time of appointment, not counting 
July and August, or the one of said dates fixed at the 
time of appointment. 
Sect. 68. When ateacher has been absent, a sum Deduction for 


equal to two-thirds of the salary of that teacher for the $7. 


Salary Contiu- 


ued During 
Four Weeks. 
§ 25, 73. 


Leave of 
Absence. 


Before the 
Opening of 
the School 
Session. 


Notice of 
Absence and 
Return. 

§ 32, 68. 


Monthly Re- 
turn of Ab- 
sence and 
Tardiness of 
Teachers. 


Principal to 
Report Ab- 
sence and 
Return. 

§ 13, 69, 81. 
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time of such absence shall be deducted from the next pay- 
ment to the absentee; but when a principal has been 
absent, the amount paid to the substitute shall be deducted. 
When a teacher has been absent and no substitute pro- 
vided, the superintendent may excuse such absence; in 
which case no deduction shall be made from the salary. 
Sect. 69. One-third of the salary of a teacher shall be 
paid for the first four weeks of absence, but not for a 
longer time, unless, upon the written recommendation of 
the committee on finance, the Board shall vote that it be 
continued. 
Sect. 70. 
ten years may, on recommendation of the superintendent 
and vote of the Board, have leave of absence for one year- 
for purposes of study or travel, and may receive one-third 


Any teacher who has served in the city for 


of his salary. 
CHAPTER VIII. 


Rules for the Teachers. 


Section 71. All teachers are required to be at their 


‘respective schoolrooms at least fifteen minutes before the 


time specified for beginning the session. All pupils when 
in or about their respective schoolhouses shall be subject 
to the rules of order for school hours. 

Sect. 72. When any teacher is absent from school, 
he shall immediately give notice of such absence and the 
reason therefor to the superintendent. He shall also 
give notice to the superintendent immediately upon his 
return. At the end of each month, each teacher shall 
send to the superintendent a report of the number of 
school sessions from which he has been absent during the 
month, the reason for such absence, the names of the sub- 
stitutes, and the number of school sessions each substitute 
has served; and also the number of times he has failed 
to be present at school fifteen minutes before the opening 
of each session. 

Sect. 73. When a teacher has been absent from school 
more than four weeks, the principal of the school shall 
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report the fact immediately to the secretary of the Board, 
and shall also report promptly the date of the teacher’s 
return. 

Srecr. 74. ‘The teachers are to exercise vigilant, pru- oa ay 
dent, and firm discipline. and to govern by persuasion and 
gentle measures as far as possible. No teacher shall detain 
a pupil after the morning session more than fifteen min- 
utes, or after the afternoon session more than half an hour. 

The principal shall report to the superintendent any 
violation of this rule. 

Sect. 75. Any teacher may suspend a pupil from pene 
school for violation of the rules of the school, or for any $ 42:57, 1. 
other sufficient cause, and shall report such suspension 
immediately to the parent or guardian of the pupil, and 
to the superintendent, with a written statement of the 
cause. Except in an aggravated case, suspension shall 
take effect only at the end of the session; and no pupil ~ 
shall be sent from the school building during a school 
session because of misconduct or for any other reason, with- 
out the knowledge of the principal, who shall make a 
record of each case and send notice thereof at once to the 
‘parent or guardian by the truant officer. A pupil under 
censure in one school shall not be admitted to another. 

SEct. 76. No teacher shall inflict corporal punishment Corporal 

Punishment. 
in any form except by written permission of the superin- § 42 
tendent. If a child persistently violates the rules of 
school, the superintendent may give authority to inflict 
such punishment for the remainder of any term, having 
sent due notice to the parent or guardian. 
Srcr. 77. Each teacher shall keep a record of the Absence and 


. : : Tardiness of 
absence and tardiness of pupils. A pupil who enters the Pupils. 


schoolroom after the time appointed for beginning roca ie 
session shall be recorded as tardy. Any pupil not having 
a satisfactory excuse for absence or tardiness may be re- 
quired to bring from the committee in charge of the 
school or from the superintendent or agent a written per- 
mit to return to school. No child shall be sent home for 


an excuse for absence or tardiness during a school session. 


Visiting 
Schools. 
§ 42. 


Teachers’ 
Meetings. 


Principal in 
Charge of 
School. 

§ 33, 35, 38. 


Text-Books 
and Supplies. 
§ 27, 48. 


Supervision of 
Schoolhouses. 
§ 20, 49. 


Records and 
Returns. 

§ 13, 32, 48, 73- 
75. 


To Interpret 
the Rules. 


Classification 
of Schools. 


Terms of 
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Srcr. 78. The teachers may, under the direction of 
the superintendent, visit other schools to observe the dis- 
cipline and instruction. ‘They may be required to attend 
teachers’ meetings or courses of instruction in methods of 
teaching for one hour a week. Such meetings may be 
held on Saturday mornings during term time or at such 
other time, not in school hours, as the superintendent may 
direct. Meetings in addition to those indicated above may 
be held by the superintendent or may be called by him, 
on request of directors in special subjects. 

Sect. 79. Each school shall be in charge of a princi- 
pal who shall be appointed by the superintendent, with 
the approval of the Board. | 

Sect. 80. ‘The principals of the several schools shall 
order and be responsible for all books, apparatus, and 
materials supplied to their schools, and, annually at the 
end of the spring term, shall make a report to the agent 
of the stock on hand. 

Sect. 81. The principals shall exercise supervision of 
the schoolhouses, and shall report monthly to the agent 
upon the work of the janitors and upon such other matters 
as may need attention. ‘They shall keep the records of the 
schools, and make such reports and returns as may be re- 
quired by the superintendent, secretary, or agent. 

Sect. 82. The principals shall make sure that the 
teachers under their charge are familiar with the rules and 
with the monthly proceedings of the School Board and 
that these rules and proceedings are interpreted correctly. 


CHAPTER IX. 


General Rules for the Schools. 
SecTIon 83. The public schools of Cambridge shall 


be classified as kindergartens, primary schools, grammar 
schools, high schools, and evening schools. 

Srecr. 84. ‘The school year shall be divided into three 
terms,— the autumn, the winter, and the spring term. 
The autumn term shall end December twenty-third. The 
winter term shall begin January second, or on the day 
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after that celebrated as New Year’s Day. The time for 
beginning the autumn and spring terms and for closing 
the winter and spring terms shall be fixed annually at 
the meeting in February. 

Sect. 85. ‘There shall be no session on Saturday. Holidays. 
Thanksgiving day with the day preceding and the day 
following, Washington’s Birthday, the Nineteenth of April, 
Memorial day, the Seventeenth of June, and, for the high 
schools, Commencement day at Harvard University, shall 
be holidays. The chairman of the Board is authorized to Buaiend Hoes 
suspend the schools on such public occasions as he may §'71'59, 99, 
think proper; and each committee or member of the 
Board may suspend the schools under his immediate 
charge on such other occasions as he may think proper, 
not exceeding three days in a year. 

Sect. 86. Except as otherwise ordered by the Board, Time of 
the sessions of the Latin school and of the English high 
school shall be from 8.30 a.m. to 1.30 p.m.; of the 
Rindge manual training school from 8.30 a.m. to 2.30 
p.M.; of the grammar and primary schools, from 9 to 
11.45 a.m. and from 2 to 4 P.M., except during the 
months of November, December, and January, when they 
shall be from 1.30 to 3.30 p.m.; and of the kinder- 
gartens from 9 to 11.50 a. M. 

Sect. 87. No child shall be admitted to a_ public Vaccination. 
school without a certificate, signed by a regular practising 
physician, stating that the child has been duly vaccinated 
or that he is an unfit subject for vaccination. 

Sect. 88. No teacher or pupil who is ill with small- contagious 

. : : . Diseases. 
pox, varioloid, diphtheria, scarlet fever, or measles, or has 
been exposed to the contagion of these diseases, shall attend 
school until the physician of the board of health has sent 
to the principal of the school a certificate that, in a case 
of smallpox, varioloid, diphtheria, or scarlet fever, two 
weeks, and in a case of measles, three days have elapsed 
since the termination of such illness or such contagion, 
and that danger of conveying the disease by such teacher 


or pupil has ceased. 


Whooping 
Cough. 


Exposure to 
Contagion. 


Doubtful 
Oases. 
$ 50. 


Text-Books 
Destroyed. 
§ 48. 


Instruction 
Elsewhere. 


Morning 
Exercises. 


No Agents or 


Collections. 
§ 32. 


No Lists of 
Pupils. 


No Exhibi- 
tions. 
§ 32. 


School 
Districts. 
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Srcr. 89. 
whooping cough shall be allowed to attend school. 
Sect. 90. 


which a person is, or within two weeks has been, sick with 


No teacher or pupil who is affected with 
No pupil who has visited any apartment in 


smallpox, varioloid, diphtheria, or scarlet fever, shall be 
allowed to attend school until the expiration of two weeks 
after such visit. 


Secor. 91. 
of the medical inspector to exclude temporarily from school 


‘Teachers shall have authority by direction 


any pupil affected with a disease or eruption of doubtful 
character; such cases shall be reported at once to the 
agent. 

Sect. 92. All text-books belonging to the city which 
are in homes exposed to contagion shall be destroyed by 
direction of the agent. 

Srcr. 93. 
not be absent or be excused from any school exercise in 


Pupils belonging to the public schoois shall 


order to receive regular instruction elsewhere without the 
consent of the superintendent. ‘The absence or tardiness of 
any pupil so excused shall not be considered in making up 
the statistics of attendance. 


Secr. 94. 
begin with reading from the scriptures and the repetition 


The morning exercises in all the schools shall 


or reading of the Lord’s prayer. 
SECT. 99. 
for the purpose of soliciting subscriptions or of exhibiting 


No person shall enter any school building 


to teachers or pupils any book or other article; nor shall 
any collection of money be made except by written per- — 
No list of pupils shall be 
given by any teacher to any person who is not an officer 
of the Board. 

Sect. 96. No exhibition or lecture, for admission to 
which a fee shall be charged, shall be held in any school- 


house except by permission of the superintendent of pub- 


mission of the superintendent. 


lic buildings and the superintendent of schools. 

Sect. 97. The city shall be divided into districts ; 
and no pupil shall be admitted to any school, except that 
for the district in which he resides without the written 
consent of the superintendent or agent. No pupil who 
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has been attending any public school shall be received {33nsie"s 
into another school of the same grade unless he presents 
a certificate from his last teacher that he has been regu- 
larly dismissed. Pupils transferred from one school to 
another in this city during the month of September shall 
be enrolled and their attendance from the beginning of 
the term shall be recorded in the latter school only. 

Sect. 98. Non-resident pupils and those residing in Non-Resi- 
Cambridge for the purpose of attending school may be §s2. 
admitted temporarily, but shall not be allowed to remain 
more than two weeks except by written permission of the 
agent. ‘I'he agent is authorized to give permission to 
those pupils only who shall have paid tuition in advance 
to the city treasurer. 


CHAPTER X. 
Special Rules for the Schools. 


Sxction 99. There shall be a supervisor of primary Supervisor of 
mney 


schools who, under the direction of the superintendent, Schools Piven: 
shall have general supervision of these schools and of the 
kindergartens. | 

Secr. 100. Children between three and a half and Admission to 

Kindergar- 

five years of age may be admitted to the kindergarten tens. 
nearest their homes by applying to the principal during 
the month of March or September. They may remain 


one year, or for a longer time if less than five years of 


age. 
Secr. 101. There shall be a principal in each kinder- Teachers in 
indergar- 

garten, and an assistant also when the average number Oe, 


of pupils belonging exceeds thirty. The superintendent 
may appoint an attendant for each kindergarten. 
Sect. 102. ‘Teachers in kindergartens shall use their id pe Homes 
afternoons in visiting the homes of their pupils with a 
view of maintaining friendly relations with the parents and 
of securing regularity of attendance, except when the time 
is needed for preparation for their work. 
Sect. 103. Children who are five years of age shall be ramet 
admitted regularly to the primary schools on the first 540°! 
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school week of March and September only; but pupils 
qualified to join existing classes may be admitted at any 
Classification. time on application to the principal of the school. ‘They 


§ 104 
shall be classified in three grades to be known as the first, 
second, and third grades. 

Principals of Srecr. 104. The principal of each primary school shall 

Primary 5 ° : 

Schools. supervise and direct the work of all the teachers in 

y 9 by Jue 


the school under the direction of the superintendent 
and the supervisor of primary schools; he shall make 
all necessary regulations for the management of the 
pupils when not assembled in their respective rooms; re- 
ceive all applications for admission to the school; assign 
each pupil to his proper class, and, after the annual pro- 
motion of classes, shall have charge of re-organizing the 
school. No pupil shall be transferred from one class to 
another without the consent of the principal or of the 
supervisor of primary schools. 
omen Sect. 105. Promotions from grade to grade in the 
Bes primary schools and from the primary to the grammar 
schools shall be made by the primary teachers, under the 
direction of the supervisor of primary schools and the 
superintendent. 
Promotion by SECT. 106. Promotions by classes from the primary to 
33, 09. the grammar schools shall be made annually at the begin- 
ing of the autumn term; but individual pupils may be pro- 
moted at other times, if it is deemed expedient by the 
supervisor of primary schools and the superintendent. 


Courses in Sect. 107. The work of the grammar schools shall be 
rammar : ‘ ; : 
Schools. arranged in two courses, one to be accomplished in six 


Classification. years and the other in four years. ‘The pupils pursuing 
the six-year course shall be classified in six grades, to 
be known as the fourth, fifth, sixth, seventh, eighth, and 
ninth grades; and those pursuing the four-year course 
shall be classified in four grades, to be known as grades A, 
bye Gryeheren BE 

Promotions in SECT. 108. Promotions from grade to grade in the 

Grammar : 

Schools. grammar schools and from the grammar to the high schools 

§ 32, 79, 110. 4 % 

shall be made by the teachers under the direction of the 


grammar school principals and the superintendent. Pupils 


RULES OF THE SCHOOL BOARD. 21 


qualified to join existing classes may be admitted at any 
time on application to the principal of the school. 
Secr. 109. No regular pre-announced examinations Examinations. 

shall be held in the primary or grammar schools, but the 

results of such written exercises and reviews as the teach- 

ers and masters may hold from time to time without pre- 

vious announcement may be recorded and used as a part 

of the basis of promotion. 


Srecr. 110. ‘The masters of the grammar schools shal] Masters of 
ro) Grammar 


. , watt , racy. Schools. 
have charge of the organization, management, and disci- °93°3." 


pline of the schools, shall have supervision of the work of - 
the teachers and shall teach such subjects as they may 


elect for not less than two hours a day. 


Sub-Masters 
_ ae mar 
shall assist in the care and distribution of books and sup- §33°33 ito. 


Sect. lll. ‘The sub-masters in the grammar schools 


plies and in the.maintenance of order as they may be 
directed by the masters. During the temporary absence 
of the master the sub-master shall have charge of the 
management of the school; during a prolonged absence 
he shall assume such other part of the duties of the master 
as the superintendent may direct. 

Sect. 112. ‘The master’s assistant shall keep the rec- Masters’ 
ords of the school, have charge of the master’s room dur- $33,110. 
ing his absence, and teach such subjects as he may require. 

Sect. 113. Im any grammar school of ten or more gpeciai 
rooms a teacher may be appointed to assist pupils in the {333x°%yo, 
several grades with a view to their more rapid promotion, 
under the direction of the master and superintendent of 
schools; such teachers shall be designated as special 
teachers. 

Sect. 114. Diplomas of graduation signed by pre piniamas. 
mayor, the committee in charge of the school, and the ape 
master shall be awarded to those pupils of the graduating 
class of each grammar school who have successfully com- 
pleted the course of study and whose deportment during 
the last year has been satisfactory. 

Sect. 115. ‘The masters of the grammar schools shall CR 
send to the head masters of the high schools and to the 


superintendent lists of candidates for admission to the 


Training 
School Pupils. 


Teachers in 
Training 
School. 

§ 22. 


Persons Eligi- 
ble to Train- 
ing Class. 
aes: 


Term in 
Training 
Class. 
SORE BPR 


Latin School, 
Classification. 


English High 
School, Classi- 
fication. 


Admission to 
High Schools. 
§ 32. 


Diplomas. 
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respective schools two weeks before the end of the spring 
term. 

Srecr. 116. The training school shall consist of pupils 
of all grades below those of the high school. 

Sect. 117. The teachers of the training school shall 
consist of a master, three supervising teachers, and as 
many other teachers, including the training class, as the 
number of pupils shall require, but the cost of instruction 
per pupil shall not exceed the average cost of pupils in 
the other grammar and primary schools. 

Sxct. 118. Graduates of high schools who have also 
graduated from one of the state normal schools or from 
the Boston normal school and persons of equal preparation 
may be appointed members of the training class by the 
superintendent after consultation with the committee on 
training school; such teachers shall constitute the training 
class. 

Sect. 119. The term of service in the training class 
shall be one year, but any member of this class may be 
excused or dismissed at any time by the superintendent 
with the approval of the committee on training school. 

Sect. 120. ‘The pupils in the Latin school shall be clas- 
sified in five grades, but provision shall be made for the 
completion of the course in four years. ‘The pupils of the 
English high school and Rindge manual training school 
shall be classified in four grades. 

Sect. 121. Pupils who have received the diploma of a 
grammar school may, on recommendation of the master, be 
admitted to either high school without an examination. 
For other persons who desire admission, an examination 
shall be held atthe beginning of the autumn term under 
the direction of the superintendent, but pupils who are 
qualified to join existing classes may be admitted at any 
time on application to the principal. No pupil from 
any grade in a grammar school shall be examined who does 
not present a satisfactory certificate that he has pursued 
his studies during the summer vacation. 

Secr. 122. Diplomas of graduation signed by the — 
mayor and the head master of the school shall be awarded 
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to pupils of the high schools who have successfully com- 
pleted the course of study and have sustained a good char- 
acter. 


Sect. 123. ‘The evening schools shall be classified as Evening 
elementary, high, and drawing schools. § 22, 53. 
Sect. 124. Adults and children who are unable to.-at- Fapils in 


ning 
tend a day school may attend an evening school; but no Schools. 


person who is under eighteen years of age shall be admit- 
ted except by request of the parent or guardian. Any pu- 
pil absent three successive sessions without a satisfactory 
excuse shall lose his membership. 

Srecr. 125. ‘The principal of each evening school shall ae at 

be responsible for the management of the school; he £9, 92, 2 on 
shall see that no books or supplies are lost and that no° 
damage is done to the furniture in the rooms occupied. 
He shall keep a record of the attendance of teachers and 
pupils and report to the agent at the end of each week. 
At the end of each term he shall report in writing to the 
superintendent. 

Sect. 126. There shall be two terms of the evening Terms at 
schools. ‘The first term shall begin on the second Monday 8¢h0ols. 
of October, and continue every Monday, Wednesday, and 
Friday evening until the end of the week before Christ- 
mas. ‘I'he second term shall begin on the first Monday, 
Wednesday, or Friday evening after the opening of the 
day schools in January, and continue thirty-five evenings. 
Vacations and holidays shall be the same as in the day 
schools. ‘There shall be no session of the evening schools 
when the afternoon session of the day schools has been 


omitted. 
Sect. 127. The sessions of the evening schools shall See 
begin at 7.30 P.M. and continue until 9.30 p.m. The teachers Schools. 


shall be present and the schoolrooms open at least fifteen Preset: 
minutes before the beginning of each session. 

Secr. 128. In the evening high and drawing schools, Bees 
no class shall be formed until at least ten pupils have ex- Shools. 
pressed an intention to take the course and continue it 
until the end of the term. Any course may be discon- 


tinued by direction of the superintehdent when the average 
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attendance on that course falls below eight for two suc- 
cessive weeks. 

Evening Draw- Spor. 129. Freehand drawing, mechanical drawing, 

ing School : = . i 

ou and modelling shall be taught in the evening drawing 
school, and there shall be a three-year course in each of 
these departments. 

Promotions in Sror. 130. Pupils who have satisfactorily completed a 

Evening High : j 

and Drawing year’s work and passed the required examinations may re- 
ceive a written certificate of promotion from the principal ; 
and no pupil shall be admitted to advanced standing with- 


out such certificate, except by passing the required exami- 


nations. | 
Diplomas in ; : ; 2 ; 
Evening Sect. 131. Diplomas of graduation signed by the 
ee mayor and the principal may be given to pupils of the 


evening high school and of the evening drawing school 
who have successfully completed the course of study of 
the respective schools. 


Principal. ead master, master, or other teacher in 
charge of a school. 


Teacher. Any person who, under the direction of the 
superintendent, is engaged in the instruction of pupils or in 
supervising their instruction. 


Committee in Charge. Any standing committee or mem- 
ber of the Board to whom is assigned the supervision of a 
particular school or group of schools. 


Text-Book. Any book used simultaneously by all the 


pupils in a class. 


By vote of the School Board, the principal of each school 
is to read section ninety of these rules at the beginning of 
each term in all the rooms under his charge. 
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